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HPRO 543 WRITING FOR

                     HEALTH PROFESSIONALS

School of Public Health

Winter 2013
Instructor: Joyce W. Hopp, Ph.D., MPH, CHES


Contact: jhopp@llu.edu or joycehopp@hotmail.com 

January 7-March 22, 2013
Course Description: Writing by health professionals for popular, lay and professional publications.  Selection of journal or magazine, writing of a query letter, preparation of abstract and manuscript in final form for submission.  

Units of Credit: 2 or 3 quarter units, depending on whether you prepare one or two kinds of papers.  (see Announcements)
Required Text: 
Day Robert A, Gastel Barbara, How to Write and Publish a Scientific Paper 7th Edition.  Westport CT: Greenwood Press. 2012  ISBN 9780313391972
Recommended Text:

Writers Market 2013 [Available in University Library; off campus students should purchase their own copies]
Course Requirements: 

All assignments are due on line submission no later than Sunday midnight PST of the date specified.  All assignments should be submitted as Word documents on CANVAS
Grading:
On time assignments
50%


Final Paper(s)




50%



See grading rubric for criteria based on:
Quality of finished product

Accuracy in following guidelines of text, lecture, and journal


Each Module Assignment is worth 5% of your final grade, if it is submitted by the specified deadline.  For individuals taking the course for 3 units, each of the final papers is worth 25%; for individuals taking the course for 2 units, the final paper is worth 50%. 
ASSIGNMENTS AND DUE DATES
Professional Publication



Due January 13

3 peer-reviewed journals


1 paragraph description of each

Popular Publication




Due January 13

3 magazines


1 paragraph description of each

Query Letter to Editor

__________________________________________________________________

Professional Article




Due January 20

List specific journal sources + topic
Popular Article




Due January 20

List specific journal sources + topic
__________________________________________________________________
Professional Article




Due January 27

Literature Review

Popular Article




Due January 27

Outline of scientific content

__________________________________________________________________
Professional Article




Due February 3

Abstract and Title

Popular Article




Due February 3

Title and Outline of Article
__________________________________________________________________
Popular Article




Due February 10

Introduction to Article

________________________________________________________
Practice Worksheet #1 “Common Errors”

Due February 17
___________________________________________________________________
Professional Article




Due February 24

First draft of complete paper with references 

Popular Article




Due February 24

First draft of complete paper, no references needed

__________________________________________________________________
Worksheet #2 Passive to Active Voice

Due March 3
Worksheet #3 What’s Wrong Here?

Due March 3
Worksheet #4 Are the Numbers Written Correctly Here?  Due March 3
________________________________________________________

Professional Article




Due March 10

Second draft of complete paper with references, charts & graphs (if needed)

Popular Article




Due March 10

Second draft of complete paper (no references needed)

___________________________________________________________________
Professional Article




Due March 20

Final Paper ready for submission + Cover Letter

Popular Article




Due March 20

Final Paper ready for submission + Cover Letter
Announcement:

	Units of Credit:  This course is taught for two or three quarter units, depending on the number of papers you prepare.  If you registered for three units, you prepare both a professional and a popular paper.  If you registered for two units, you write only one kind of paper, usually the professional paper.  All students who are in the Dr.P.H. program in Health Education must take the course for three units.    If you are not now in that program but there is a possibility you may choose to enter that program in the future, then register for three units now; you will not be allowed to add the extra unit in the future.
If you have not registered for the correct number of units, according to the degree program in which you are enrolled, please either add one unit or drop one unit immediately, so that you are enrolled for the appropriate number of units.  Please do not wait to do so; it will cost you tuition dollars if you do not act promptly.


Course Objectives:

By the end of this quarter, the student should be able to:

1. Review professional publication in own field, selecting journals most likely to publish your article.

2. Review and evaluate ideas for publishable articles.

3. Query editor of popular or lay magazine regarding publication or an article.

4. Review the current professional journal literature and write a review in sequential, succinct format.

5. Prepare an abstract for a scientific/professional publication.

6. Outline your proposed popular or lay magazine article.

7. Draft an article

8. Use effective English in expressing thoughts in writing

9. Review your articles, checking for proper use of grammar and punctuation.

10. Select appropriate illustrations (photos, charts, graphs) for article.

11. Prepare for submission a manuscript according to a journal’s or magazine’s guidelines, including use of required format for footnotes and reference list.

Course Schedule
Module 1 Preparation for Writing: Types of journals and magazines available
(January 7)

Introduction to course.  Review of course requirements.  Types of papers.  




How to locate publications.  Selecting a topic.  Writing query



letters (for popular or lay magazines only).  

PowerPoint: Writing for Health Professionals [with narration by Instructor]
Text Reference: Chapter 6 ; Chapter 26 (pp 164-166)
Download the following to have them in hand while you watch and listen to the PowerPoint introduction listed above:
 List of Potential Journals in Health Promotion and Education, Epidemiology, Nutrition, Health Professions Education
Sample Instructions for Authors (Health Education & Behavior)
Sample Query Letter
McDermott, RJ, “Getting Published—What Editors and Reviewers Seek from Authors,” Amer J of Health Education, Jan-Feb 2009 Vol. 40(1): 2-4;
Vanderford NL, “Publishing Research Data is Essential to Science (Letter to the Editor),” The Chronicle of Higher Education, August 6, 2010, pp 2-3

Instruction:  This is a course in writing for publication; it is not a remedial writing course, nor a Freshman English composition course.  To write for publication, you need to become familiar with the potential journals and magazines in which you are most likely to get published.  For professional journals, this means peer-reviewed journals.  For popular writing, this can be a wide variety of magazines or popular publications.  .  See note on page 2 regarding appropriate units of credit.]   While you may feel as though you are getting a split personality trying to write both, it will teach you the skill of adapting to your readership by the style in which you write.
The first assignment is to locate potential journals and magazines to which you can submit articles.  You need to become familiar with the readership of each of your choices, the style of writing, and what the journal or magazine editor wants.

You are to make a list of three (3) of each to increase your likelihood of getting an article published.  This is a key to becoming a published author. [Please refer to Chapter 6 in your textbook for additional suggestions]
A second key is to have something worthwhile to write about.  If you do not come with ready-made topics (such as a report of a community project in which you have been involved, a research paper you may have written for another course, or the literature review for your dissertation proposal), looking at potential journals and magazines may help you pick a topic.  Picking a good topic is essential to writing publishable articles, so choose well.  You may write on the same topic for both the professional and the popular papers, but you will do so in a very different style.  Bounce your ideas off your advisor or contact me via e-mail/CANVAS.  The professional article can take several forms [see Module 3 for sample articles].
You will only write a Query Letter to the Editor for a popular article; you never query a journal editor.  See “Query Letter” for the way in which to construct a Query Letter.  As soon as I have reviewed your first assignment, I will give you feedback regarding the writing of your Query Letter; then you may send it off to the magazines you have chosen.  Don’t be surprised, if it is a good idea, the Editor may want your article immediately!  In that case you have to hold him/her off until you have the article actually written.  But remember, magazines are the only publications that pay you to write; journals never do.

I have provided in a “List of Potential Journals” suggested journals for you, as well as a sample of one journal’s Guidelines for Authors.  For popular magazines, you will only use Writer’s Market on this one occasion to seek out potential magazines; you can get some of the same information by going to places where magazines are sold and perusing different magazines for the necessary information—but that is a long way around of getting it!
Please note the way in which you will be graded.  Fifty percent of your grade is getting assignments in on time.  You will not be graded on each assignment, only that it is in on time.  The reason for this is to give you opportunity to practice your preparation and writing skills, get feedback and suggestions for improvement, so that your final paper(s) represent your best efforts.  It also keeps you on track, from procrastinating.  You do not succeed in preparing a publishable quality article by pulling “all-nighters” at the end of the course! Don't rush ahead of the weekly assignments and attempt to write your complete paper in the first few weeks.  The assignments are spaced in sequence, and should be written as parts which you then combine in your first draft.  The final paper(s) represent the other 50% of your grade.  Remember, there is no such thing as good writing, only good rewriting!  The real value in this course is writing and getting feedback to improve your writing, so don’t get your tail in a knot if you get a lot of feedback.  Just figure, “I’m getting my money’s worth!”

Assignments:
Due January 13 midnight PST
Professional Publication: Prepare a list of 3 peer-reviewed journals to which you could submit an article. List guidelines for each journal (submit electronic copies).  Prepare a 1-paragraph critique of type of articles each journal publishes.

Popular Publication: A popular article is aimed at public readership, not professional journals.  Prepare a list of 3 magazines for potential publication.  Refer to Writer’s Market 2013 for potential magazines in which to publish.  Prepare 1-paragraph critique of type of articles published and the target readership.  List editor’s name and address to whom Query Letter should be sent. [Writer’s Market  2013 is available in HPRO Office in Nichol Hall  and in the University Library for loan, for purchase at most bookstores or may be ordered from booksellers; some libraries may have a copy but you need the latest copy, not one two or three years old]
Popular Article: Write a Query Letter, outlining type of article you propose to write, as well as your qualifications for writing it.

Module 2 Preparation for Writing: The Electronic Search (January 14)

The electronic search.  Using Endnotes to prepare your reference list.  


Text Reference: Chapter 15


Prepared by Shirley Rais, University Librarian
“Of all those arts in which the wise excel, nature’s chief masterpiece is writing well.” Anton Pavlovich Chekhov


Assignment: Due January 20 midnight PST
Professional Publication: List the specific journal sources you have located which you consider using as the content basis for your article; these usually appear in the Review of Literature section of your paper.  Alternately, they are the basis for a Review Article. Please state the topic of your proposed article.
Popular Publication: List the specific journal sources you have located which you plan to use as the content basis for your popular publication. Please state the topic of your proposed article.
	Announcement: This course is a writing course.  The instructor does not presume to authenticate the scientific content of your article; that is the purview of your advisor, mentor, or course instructors in your major field.  You will need to seek a review by such individuals prior to submitting for publication.  This is mandatory if such individuals are serving as co-authors.


Module 3 Writing a Review of Literature; The Review Paper

(January 21)

Text Reference: Page 57, and Chapter 23

 “Drawing of Funnel” to illustrate sequence of literature review

 “Review of Literature”
 For sample of review of literature, see excerpt from: Hopp JW, Zimmerman, G. “Family Intervention for the Reduction of Coronary Heart Disease Risk Factors: A Community Case Study,” in Carlaw RW: Perspectives on Community Health Education, 3rd Party Publishing Company, Oakland CA 1982, pp. 23-24. 
 “Paraphrasing and Synthesizing”
 “Verb Tense to Use in Review”
“Use of Style Manuals for References”
Instruction
For a journal article, a review of the pertinent literature may be included as part of the Introduction.  For a popular article, no review of the literature is necessary; your article may include information drawn from the literature, but no formal review of the literature need be included.  If you have chosen to write a review article, the entire article is devoted to an organized review of the literature plus your comments as part of the conclusion.  See your textbook Chapter 23 for the way in which a Review Article should be written.  Note that it is usually written to bring a general readership up to date on a specific topic, e.g. for health educators or other health professionals who are not specialists in that particular field.  

For an introduction to a journal article, the review of literature should be organized as a funnel [see “Funnel”], moving from the general to the specific to on-point.  You may combine several references into one sentence when dealing with the general articles, but the closer you come to your “on point” supporting references, the more in depth you go, even to using some quotations if they are strongly in support of your article. Look at “Review of Literature” and “Verb Tense in Literature Review”, an example of a literature review, and note how the Literature Review moves from the general to the specific to the “on point” references.  Note how many sentences combine references in the beginning, but how much more expansive the material becomes as it moves to the jumping-off place into the full article.  Usually a Review of the Literature for an article need be no more than 3-4 paragraphs, but that depends on how much is needed to set the stage for the topic of your article.  

Do not fall into the trap of collecting huge amounts of references, then feel you have to write about each reference!  That approach produces an “annotated bibliography,” and is not what your readers need as an introduction to your article.

Sequencing is extremely important.  You need to organize your material logically.  Spend time organizing for flow of thoughts first before you plunge into the writing; using an outline can help. 
Similarly, for a Review Article, in which the entire article reviews the current literature on a given topic [this is what you will do for the Review of Literature for your dissertation proposal], organization is important.  The same flow, from general to specific to on point, applies with the exception that you go into much more depth, and often report what each article says rather than combining many into one sentence. 
To avoid plagiarizing, learn to paraphrase or synthesize the information for your Literature Review.  See “Paraphrasing or Synthesizing” for ways in which to do this. Using another author’s words as if they were your own is not permitted in any type of paper.  If you do wish to quote a sentence or two, then put the quotation in quote marks and indicate the page number from which you quoted it.
At this point in your writing, be concerned more with flow of ideas rather than grammar, punctuation, and syntax.  Just get your ideas down in a logical format.  The rewriting can come later.  Sometimes individuals get “writer’s block” because they take time to polish each sentence—and find themselves wandering from thought to thought.  Review what you have written before you submit it, to make sure you have thought logically.

Remember, you do not write a review of the literature for your popular paper, only for your professional journal article.
Refer to “Use of Style Manuals for References” for the way in which you cite your references.  The Guidelines for Authors, which you used for Assignment #1, will indicate what style to use for your references.  Do your references and reference list as you write; don’t wait until you are farther along in the paper and attempt to go back and find where you took the material from.  Using the Endnote Program will enable you to put your references in the appropriate format as you work.
For sample review articles, in which the entire paper reviews the literature on a current topic, see:
Spencer, L, Adams TB, Malone S, Roy L, Yost E, “Applying the Transtheoretical Model to Exercise: A Systematic and Comprehensive Review of the Literature,” Health Promotion Practice, Oct 2006 Vol. 7(4): 428-443.


Hill AK, Alpi KM, Auerbach M, “Evidence-Based Practice in Health Education and Promotion:  A Review and Introduction to Resources,” Health Promotion Practice, May 2010, Vol. 11 (3): 358-366

Saha, P “Breastfeeding and Sexuality: Professional Advice Literature from the 1970s to the Present,” Health Education & Behavior, Vol. 29(1): 61-72 February 2002: pp 61-72

Mier N, Ory MG, Medina AA, “Anatomy of Culturally Sensitive Interventions Promoting Nutrition and Exercise in Hispanics: A Critical Examination of Existing Literature,” Health Promotion Practice, July 2010 Vol. 11(4): 541-554

For sample reports of community programs vs research articles, see: Gittelsohn J, Song HJ, Suratkar S, Kumar MB, Henry EG, Sharma S, Mattingly M, Anliker JA, “An Urban Food Store Intervention Positively Affects Food-Related Psychosocial Variables and Food Behaviors,” Health Education & Behavior, Vol. 37 (#) June 2010: 390-402

Goldman KD, Schmalz KJ, “The ‘Home Ranger’ Rides Again! Making Home Visits Safer and More Effective,” Health Promotion Practice, October 2008 Vol. 9 (4): 323-327

Kramer L, Schwartz P, Cheadle A, Borton JE, Wright M, Chase C, Lindley C. Promoting Policy and Environmental Change Using Photovoice in the Kaiser Permanente Community Health Initiative, Health Promotion Practice May 2010 Vol 11 (3), 332-339 
Assignments Due January 27 midnight PST
Professional Article: Review of the literature for your article. If your paper is to be entirely a Review Paper, then provide an outline of the entire article, plus an introduction to the review paper.

Popular Article: Outline the scientific basis for your popular article [ do not start writing the paper at this point]
Module 4   Components of a Scientific Article; Preparing a Title and Abstract; Determining Authorship. (January 28)

Selecting a title.  Preparing an abstract.  The research article.  Parts of a scientific article.


Text Reference: Chapters 4, 7, 9, and pp 49-51

 Focusing Thoughts with a Title

Abstracts
“Question: why is a good writer like a criminal?  Answer: Because they both prefer short sentences.”

Instruction
After reading Chapters 4, 7, and 9, you should have a good idea of what 
constitutes an article for a professional journal.  One of the key thoughts in 

reporting research or reports of community programs is that of reproducibility. 

You should write it in such a way that the reader could, if following your 

methods, reproduce your results.  If you are writing a report of your original

research, follow the IMRAD formula, namely Introduction, Methods, Results and 

Discussion.  Similarly, a report of a community program would have an 

Introduction, Program Description, Implementation, Results and Discussion.

It is helpful if you prepare an outline of your paper, with its component parts, 

before you write.
Distinguish between primary and secondary reports.  A primary report is original 

research.  Reporting from already published literature is secondary.  If you have presented your findings as an Abstract or Poster at a convention, it does not preclude you from submitting your report as an a article for publication.  Indeed, you often gain new insights from presenting in this manner, and including responses to questions or suggestions by viewers.

“Focusing Thoughts with a Title” describes steps to take in formulating a title for your papers.  A title for the professional paper should contain the key words which help Abstracters to identify your paper in future searches.  It should not contain any more words than necessary, and need not form a complete sentence.  Using a colon (:) often will save words.  You do not capitalize words such as “the,” “an,” or “in.”  Never use acronyms on a title, even though you commonly speak of them in that manner.  [You introduce your Acronym in your Abstract as well as in the Introduction to your article].

The title for your popular paper can be a catchy or clever title, depending on the style of the magazine to which you are submitting.  It should, however, have a direct relationship to the article.

“Abstracts” include sample abstracts to show the usual format for a professional paper.  Not all journals, however, follow this format of using subtitles for the component parts; you will need to see samples from the journals you are contemplating for submission.  The usual word limit for an Abstract is 250 words.  That means you make every word count.
Note also that you never put in your Abstract something which does not appear in your paper.  You do, however, include your main result.  An Abstract is not a murder mystery!  You have to state right up front what you found, or what you accomplished.  

A popular article requires no Abstract, so do not waste your time writing one!

Determining Authorship [Text pp 48-51].  If you expect faculty co-authorship, you should contact the faculty member(s) regarding your expectations.  Then be sure they have opportunity to review your manuscript in its developmental stages and final form.  The textbook indicates how to determine priority in listing names on an article.  You will need to ascertain the correct and complete title and address of the faculty member(s) involved.

Assignment: Due February 3 midnight PST

Professional Publication: Abstract and title for your article.

Popular Article: Title and outline of your article
Module 5 The Popular (Magazine) Article February 4

The popular article.  Writing style; the anecdotal style.  Conversation in a popular article.

PowerPoint: Writing an Article for Popular Magazine or Lay Readers [narration by Instructor]

Text Reference: Chapter 26

“Writing for a Magazine”

Download the following pdf and have on hand for ready reference while viewing the PowerPoint on Writing an Article for Popular Magazine or Lay Readers:

“Packaging Prose for Print,” Journal of Christian Nursing, Wolters Kluwer Health, January 1, 1986, Vol 3 (1) p. 313 (used by permission)

References: 
[Good example of a popular article from human interest point of view] Mann, S. Finding My Voice, Chronicle of Higher Education, Jan. 28, 2011 B20
[Writing for Low Literacy Populations] Macario E, Boyte RM, “Lost in Translation: Tips for Avoiding Translation ‘Travesties’,” Health Promotion Practice, July 2008 Vol. 9 (3): 216-219

“When something can be read without effort, great effort has gone into its writing.”

Instruction
Writing for the public at large is very different than writing a professional article.  As previously stated, a popular article may have a catchier title, needs no references unless the magazine style indicates it, and has no Abstract.  The writing style must capture the interest of the reader, often one who reads at  6th grade level.  Achieving health literacy among the general population is a goal of public health; there is a large body of knowledge being assembled on the topic currently.  It is important that you establish the target readership of the magazine for which you have chosen to write; it will dictate the reading level for which you write.  To lower the reading difficulty level, use words of fewer syllables, and use shorter sentences.  Always provide examples or comparisons for new information [see page 161 in your text].
Review “Writing for Magazines” and “Packaging Prose for Print.”  Note the writing style in “Packaging Prose for Print.”  The anecdotal style tells a story, using the very words of the participants [the sound track].  Using conversation mirrors the way in which readers who watch TV are used to gaining their information.  You are painting an action picture with words, and placing the reader as a close observer of the action.  Then you intersperse the anecdote(s) with information, even statistics.  But don’t overload your articles with statistics; use them judiciously.  You may introduce the article with an anecdote, then return to the same anecdote to complete the picture after you have included the main content of your article.  If you notice, TV and newspapers follow this human interest format virtually every time they report the news or offer feature articles.
It may take some trying to get the hang of this style, but it will pay off in more interesting articles.  Writing an article in the anecdotal style is as close as health professions writers ever come to creative writing. [You are never to write creatively in a professional journal article, although you are permitted an occasional humorous remark in one].
When you are writing conversation in an article, note that you start each new quote as a new paragraph, as well as identifying the speaker.  Look again at the way in which “Packaging Prose for Print” handles conversation in an article.  
Further, if your are ever called upon to write information for patients in a health care setting, you will be practiced and ready-to-go as you seek to improve health literacy.  If you have ever tried reading the pamphlets that accompany medications, I am sure you will agree that readers have a difficult time wading through such “literature.”
Assignment: Due February 10 midnight PST

Popular Article: Introduction to the Topic.  (No references are needed)

Module 6 Charts, Graphs and Tables (February 11)
Reporting scientific data; graphs and charts.
Text Reference: Chapters 16, 17, 18

Instruction
In your text, Chapter 16 (How to Design Effective Tables), Chapter 17 (How to Prepare Effective Graphs) and Chapter 18 (How to Prepare Effective Photographs) are all helpful for your professional article.  While you may use one or two graphs or tables for a popular article, usually you do not submit illustrations to a magazine unless they represent an integral part of the presentation.

A review article usually does not include graphs or charts, since the entire article is a review of already published material.  If you were to use any charts or graphs, you would have to request permission from the original journal to do so.

Grenith Zimmerman, Ph.D., Biostatistician and Associate Dean for Research, School of Allied Health Professions, prepared PowerPoint Lecture on this topic. See link for viewing the PowerPoint presentation.
Assignment: Due February 24 midnight

Both Articles: First draft of popular and professional articles, complete


with reference list for professional article. A first draft includes all component parts you have prepared thus far, put together in a complete article.  You do not need to submit the Guidelines for Authors, however.
Module 7 Mechanics of Writing (February 18)
Use of proper grammar, syntax, punctuation. Sentence length.  Correct use of abbreviations.  Selection of the correct word.  Avoiding redundancy and repeated use of same word or expressions.

Text Reference: Chapters 30 and 32

 “Use and Misuse of English (Grammar and Syntax)”

 “Paragraphs”

 “Signals of Transition”
“Why the English Language is Difficult to Learn and to Write”
“Take Care When Using Latin Phrases!”
 “Terms Commonly Used in Scientific Research Literature”
PowerPoint: Mechanics of Writing
“Using the almost  right word is the same as using lightning for lightning bug.” Mark Twain

Instruction:

After you have mastered the flow of your writing, you begin working on the mechanics of your writing.  You read and reread your writing, to be sure you are using the English language correctly.  This is often a challenge for students whose first language is not English.  In fact, it is a challenge for those who have forgotten what they learned in Freshman English, and have moved into the realm of texting.  So here we go, to look at common mistakes in writing, and ways to improve the way in which you state things.  
Pronouns and Antecedents.  A common error which both writers and speakers make is to fail to make a pronoun agree with its antecedent.  A pronoun must agree in number (i.e. singular or plural) with the noun it replaces.  

Incorrect: Neither the highest scorer nor the lowest scorer in the group had any doubt about their competence.  

Correct: Neither the highest scorer nor the lowest scorer in the group had any doubt about his or her competence.

A further problem with pronouns is using them incorrectly with reference to people or things.  Use who for human beings; use that or which for nonhuman animals and for things. 
Look at “Use and Misuse of English (Grammar and Syntax).”  The word syntax simply means word order.  Will Rogers famously said, “Syntax must be bad, since it has in it both sin and tax”!   Note the results of incorrect word order in the document.  To correct such errors, you first have to notice you have made them.  Reading your writing aloud will often catch such errors, as will having friends read what you have written.  

“Paragraphs” should help you decide when a new paragraph is essential.  Long-winded paragraphs that fill half a page make for difficult reading.  Again, reading aloud what you have written helps you become aware of when both your sentences and your paragraphs are too long.

“Signals of Transition” provides you with alternate possibilities for transitioning between paragraphs, or even within paragraphs.  Take care that you do not overuse the transition words, however.  Starting every paragraph or succeeding sentences with the word “Furthermore” makes for boring reading.  We all have favorite words that creep into our writing unnoticed; this course should help you become aware of your favorite “repeat words.”

 “Why The English Language is Difficult to Learn and to Write” provides examples of words which appear the same in writing, but are not pronounced the same, or words that sounds the same, but mean something very different.  They are just “traps” in the English language, and there is little else to do but to keep reading so you can tell if you have read, or written, it correctly.  Note that many of the words which are written the same, but are spoken differently, are either verbs or nouns; they are pronounced differently if they are being used as a verb or as a noun.

“Take Care When Using Latin Phrases” provides illustrations for correct and incorrect usage of Latin phrases, still fairly common in scientific and legal language even though Latin has been a “dead” language for hundreds of years.  Note especially the difference between the abbreviations “e.g.,” and “i.e.;”

you use “e.g.”, which means “for example” when you are providing some examples but your list is not exhaustive.  You use “i.e.,” which means “that is” when you are going to provide an exclusive definition or alternative way of saying something to what you have just said.  Note, too, that the word “data” is plural and requires a plural verb, while “datum” is singular, and rarely used.
“Terms Commonly Used in Scientific Literature” provides a little humor for you to enjoy!

Assignment: After viewing the PowerPoint “Mechanics of Writing,” complete Worksheet #1“Common Errors” and submit by February 17 midnight PST
Module 8 Mechanics of Writing (February 25)
Active vs passive voice.  Use of first person.  .
Text Reference: Chapters 10-13 and Chapter 31


“Punctuation Marks”

 “Active vs The Passive Voice”

PowerPoint: Active vs Passive Voice
 Instruction:
Punctuation can vary according to the Style Manual which your professional journal utilizes.  For example, the Publication Manual of the American Psychological Association  (Chapter 4) is very specific about punctuation, e.g. spacing after punctuation marks, commas, and hyphenation.  On the other hand, the American Medical Association Manual of Style is more insistent about abbreviations and measurement designations.  You will need to refer to your designated manual to be sure you are using its preferred usage.
For a fun exercise, try your hand at “Punctuation Marks” to see how many you can name before you look at the answer.

“Active vs The Passive Voice” presents one of the most difficult areas to learn (or to unlearn your incorrect writing of the past!).  It is especially difficult for those of your who have been reading Epidemiology journals as part of your professional education.  I don’t mean to be discouraging; I just want to alert you to the fact that this topic needs your intense study and practice.

Please note the difference between active and passive voice.  It is not the same as the difference between present and past tense verbs.  The difference lies in who does the action: the subject of the sentence or the object.  Both “Active vs The Passive Voice” and the PowerPoint presentation entitled “Active vs Passive” provide examples of writing in active or passive style.  You have to identify who is doing the acting, who is the subject in your sentence.  Sometimes the subject is not mentioned by name or a pronoun, especially when it is the researcher.  To correct that, you may have to supply the subject as in “I” or “We”.  [Refer to your text, pp 193-4; APA Publication Manual pp.77-78]
Which leads to the question: is it appropriate to use first person pronouns in professional writing?   The answer is “yes,” in spite of what you may have learned in the past.  You have to avoid overuse, but it is perfectly permissible and often the only way to get rid of passive voice construction in a sentence.  
In your Review of Literature, a good way to get rid of the “it was found” construction (Boring! Boring!) is to state it as follows:


“Redman and Pinkerton found . . .”   or


“Redman and Pinkerton report .  . .”   or


“Redman and Pinkerton studied . . .”

Never say “the research reports;” research doesn’t report, researchers do.  
While we are on the topic, don’t generalize and shoot with a shotgun, as in writing, “A vast amount of research exists. . .”  
This does not mean you get rid of the passive voice entirely, only that you use it sparingly.  Most journal editors indicate they prefer the active voice, although dyed-in-the-wool authors often refuse to change their long-time writing habits!  The passive style of writing has characterized many professional journals (e.g. Epidemiology and Nursing) for so long they have been reluctant to change!
One of the areas you need not memorize, but should learn that there is a correct way to do it is that of writing numbers.  When do you use a numeral and when do write the number as a word?   “Writing Numbers” provides you with a guide to the use of numerals.  Your text [page 196] also provides you a general guide.  Additionally, Style Manuals (both AMA and APA) provide more specific directions for journals which utilize their style (See APA Publication Manual pp 111-114).  To be on the safe side, always refer to your style manual or Guidelines for Authors to be sure you are using the ones your designated journal prefers.

Worksheet “Passive to Active Voice” provides you with an opportunity to practice identifying passive voice construction, and rewriting in active voice.

Worksheet “What’s Wrong Here?” provides you with an opportunity to diagnose problems in writing.
Assignments: 
Complete Worksheets 
#2  “Passive to Active Voice” 
#3  “What’s Wrong Here?”
#4 "Writing Numbers" 


Submit by March 3
Module 9 Revising and Rewriting (March 4)
Checking your own writing for logical flow of ideas, punctuation and grammar errors, correct format for references [check with original Guidelines from your target journal].  
References: 
American Psychological Association, Publication Manual, 6th Edition, 2009, or other style manual specified by your chosen publication.
Furman A. Have You Hugged a Fact Checker Today? Chronicle of Higher Education  April 8, 2011 B20


“The Short for the Long “Filler Words”



PowerPoint: Writing Skills (review)
Instruction
 “The Short for the Long” will assist you in shortening your sentences by avoiding “filler words.”  Many of us learned to use filler words when we were assigned a paper of ten pages, and we only had enough material to fill eight—so we stacked the modifiers and used filler words—anything to reach the magic number of 10!  A habit writers of journal articles need to unlearn.  
As you work on rewriting your first draft into a second draft of your article(s), eliminating unnecessary words will help you achieve a crisper, clearer article.

Review PowerPoint (Writing Skills).  Test your own skills on the different examples presented.
Assignments: 
Both Articles: Second draft of both articles –professional and popular-- including graphs or charts if you are using any. Due March 10 midnight PST
Module 10 Submission of Articles (March 11)

Submission of articles (electronic or hard copy).  Cover letters.  Ethics, rights and permission letters.


Text Reference: Chapter 19, 20

Manuscript Submission


Also: Pigg RM: “Editor’s Notes: Ethics, Controversy, and the Reader’s Right to Know,” Journal of School Health August 1989 (59:6) 241-242

Instruction
Most journals are requesting electronic submission [see Text p 112].  Be sure to follow the instructions exactly.  You should get confirmation of receipt of your submission.  Use the forms provided by the journal on-line to indicate author(s) and corresponding author (you).  For conventional submission, you need to provide a cover letter [Text pp. 113-114]; be sure you provide all the information requested by the journal.  Your journal guidelines should specify how to submit articles for consideration.
For your magazine article, follow the specifications in Writer’s Market. Again, you should write a cover letter for conventional submission, or complete the electronic form for electronic submission.  You should receive confirmation of the submission of your article in either event.

De sure to include your contact information (e-mail or snail mail) that is permanent, as it may take several months before your article has completed the review process and is ready for publication.  You, as primary author, are the “corresponding author.”  If faculty are listed as coauthors, be sure to use their correct and complete titles and addresses.

Assignments: Due March 20 midnight PST
Both Articles: Final copies of manuscripts, ready for submission.  Indicate whether you are submitting electronically or a hard copy to a journal.  Be sure to use the format indicated by the journal guidelines or magazine specifications, and submit only after Instructor has reviewed your final articles.
Cover Letters: Hard copies mailed to editors should be accompanied by cover letters.  For electronic submission, use format specified by the journal on their web site.

Useful References:
AMA, Manual of Style: A Guide for Authors and Editors, 10th Edition Baltimore, MD: Williams and Wilkins. 2008
American Psychological Association, Publication Manual 6th Edition, Washington, DC 2009
The Chicago Manual of Style: The Essential Guide for Writers, Editors and Publishers. University of Chicago Press. 2003.

Bernstein, Theodore. The Careful Writer. Atheneum Publishers. (word usage).

Critical Care Nurse, December 1994: What Journal Editors Would Like From Reviewers, Editorial. 13.

Hayden, Joanna. Writing for Publication 101. Health Promotion Practice. January 2000 Vol. 1, No. 1, 21-25.

Ma S. “Paternal Race/Ethnicity and Birth Outcomes,” Amer J of Public Health December 2008 (96:12) 2285-2292 [Example of Use of First Person]

McKenzie JF, Seabert DM, Harden J. Cottrell RR, “Textbook Writing; A Form of Professional Development,” Health Promotion Practice, January 2009 (10:4) 10-14
Writers Market 2013 Cincinnati OH: F&W Publications, 2012
Potential Journals

 Health Education:

American Journal of Health Education

International Electronic Journal of Health Education

American Journal of Health Behavior

Health Education & Behavior

Health Promotion Practice

American Journal of Public Health

Epidemiology: (with impact factor)
American Journal of Epidemiology 5.1

Genetic Epidemiology 5.1

Cancer Epidemiology Biomarkers and Prevention 4.5

Epidemiology 4.0

International J Epidemiology 4.0

Annual review Public Health 3.7

American Journal of Preventive Medicine 3.2

Journal Epidemiology and Community Health 3.0

Journal Clinical Epidemiology 2.5

Infection Control Hospital Epidemiology 2.4

Annals of Epidemiology 2.3

Paediatric Perinatal Epidemiology 1.8

Epidemiology and Infection 1.7

BMC Public Health 1.7

Public Health Reports 1.5

European Journal of Epidemiology 1.4

Nutrition:

American Journal of Clinical Nutrition

Journal of Nutrition

Journal of American Dietetic Association

European Journal of Clinical Nutrition

British Journal of Nutrition

Nutrition Reviews

Public Health Nutrition
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